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May 25, 2025: Use SciENcv To Format NIH Personnel Documents

• SciENcv helps you create and manage documents in support of grant 
applications with participating agencies 

• Biosketches and Current and Pending Support for proposals and RPPRs 
submitted on or after May 25, 2025 must use the new Common Form and be 
produced using SciENcv

NOT-OD-24-163 for details

https://grants.nih.gov/grants/guide/notice-files/NOT-OD-24-163.html


• The easiest way to populate your SciENcv biosketch is through 
an ORCID iD

• If you do not have ORCID iD, visit https://orcid.org/register to 
register

• More information is available here: 
https://guides.libraries.emory.edu/c.php?g=1052178&p=7640122

Step 0A: Create Your ORCID iD

https://orcid.org/register
https://guides.libraries.emory.edu/c.php?g=1052178&p=7640122


• Sign into My NCBI at 
https://www.ncbi.nlm.nih.gov/myncbi/

• Click on your email address in the top right

• Choose account settings

• Scroll to Linked Accounts

• Link your OCRID iD

• For more instructions on linking your account, 
visit: 
https://www.ncbi.nlm.nih.gov/books/NBK3842
/#MyNCBI.Adding_a_Partner_Organization_
as

Step 0B: Link Your ORCID iD 

https://www.ncbi.nlm.nih.gov/myncbi/
https://www.ncbi.nlm.nih.gov/books/NBK3842/
https://www.ncbi.nlm.nih.gov/books/NBK3842/
https://www.ncbi.nlm.nih.gov/books/NBK3842/


• Sign into My NCBI at 
https://www.ncbi.nlm.nih.gov/myncbi/

• Click on Manage SciENcv

Step 1: Accessing SciENcv

https://www.ncbi.nlm.nih.gov/myncbi/


• Select Create New Document

• Choose NIH Biosketch or other type of 
document that you need to create

• Three ways to create a new document:

1. Import from an external source, 
e.g. ORCID iD

2. Use an existing SciENcv 
document

3. Start with a blank document

Step 2: Use SciENcv To Create a Document



• Use the SciENcv interface to add degrees, positions / appointments, and honors.

Step 3: Complete Sections of the Document (NIH Biosketch)



• Add citations using the ORCID tab (hopefully, this auto-populated with pubs)

• Add citations using the My Bibliography tab

• You can manually enter citations through My Bibliography, when needed

• Click add citations and then add citations again on the next screen

Step 4: Complete Sections of the Document (NIH Biosketch)

1. Start with ORCID 

tab 2. Use My Bibliography to add 

manually-entered citations



• Add Personal Statement

• Add Contributions to Science statements

Step 5: Complete Sections of the Document (NIH Biosketch)



• Click download

• Don’t change the file name; submit the document as is 

• (You can experiment with file name, but NSF wouldn’t accept my document if I changed the file name)

Step 6: Export Document (NIH Biosketch)



Step 7: Create Document (Current and Pending)



• NIH stated that they would continue collecting three required agency specific data elements (i.e., Personal 
Statement, Contributions to Science, and Honors) separately from the Common Forms on a new NIH 
Biographical Sketch Supplement.

• However, the current SciENcv form collects this information.

• So maybe not.

Potential NIH Supplemental Form?



• Step-by-step guide with screenshots: https://www.ncbi.nlm.nih.gov/books/NBK154494/ 

• Additional communications and resources at https://rcra.emory.edu/research-security/sciencv.html

Key Resources

Please Start Transitioning to SciENcv Early. Please.

https://www.ncbi.nlm.nih.gov/books/NBK154494/
https://rcra.emory.edu/research-security/sciencv.html
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