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	Instructions

	Complete each section of this Cover Sheet 



Date of Submission: 
Responsible Official: 
Policy Number: 
Policy Title: 
Submitter: 

Submission Type (Check one):
Administrative Revision ☐
Substantive Revision ☐
New Policy ☐


Policy Submission Overview
1. Provide a brief background and rationale for the policy change/new policy: 

2. Identify offices, units, and/or Emory Community members impacted by this policy:





Stakeholder Review
In the table below, identify key stakeholders, subject matter experts, working groups, impacted parties and/or governance groups who have been consulted and approved the policy draft: 

	Key Stakeholders
	Approval Date

	
	

	
	

	
	

	
	

	
	

	
	

	
	



Policy Implementation
1. Target implementation date of the Policy:      


Communication Plan
1. Describe the plan for communicating the policy changes (or new policy) to the impacted members of the Emory community:



Certification of Readiness for review
	[bookmark: _Hlk158725995]Responsible Official*
	 Approval Date

	
	


*Responsible Official as identified in the policy at issue.


OEC Internal Tracking Sheet
	Review Stage
	 Approval Date

	Policy Advisory Committee
	

	EVP Review
	

	Office of the President
	






2

image1.png
EMORY

UNIVERSITY




