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In this presentation



Regulations for Dispensing Dangerous Drugs and Controlled 
Substances

GBP rule 480-7-.04 requires the Researcher establish and maintain records of all transactions 
regarding receipt, distribution or other disposition of dangerous drugs or controlled substances.

21 CF 1304.22(c) requires that each person registered or authorized to dispense or conduct 
research with controlled substances shall maintain records with the same information required of 
manufacturers pursuant to paragraph (a)(2)(i), (ii), (iv), (vii), and (ix) of this section. In addition, 
records shall be maintained of the number of units or volume of such finished form dispensed, 
including the name and address of the person to whom it was dispensed, the date of dispensing, 
the number of units or volume dispensed, and the written or typewritten name or initials of the 
individual who dispensed or administered the substance on behalf of the dispenser. In addition to 
the requirements of this paragraph, practitioners dispensing gamma-hydroxybutyric acid under a 
prescription must also comply with § 1304.26.

https://rules.sos.georgia.gov/gac/480-7
https://www.ecfr.gov/current/title-21/chapter-II/part-1304/subject-group-ECFRed220d26113f6a5/section-1304.22


What forms do I need to use?
Emory forms are not required however, the 
information contained in them is required by 
the regulations.  If you choose to use your 
own forms make sure they contain all the 
specified regulations. We have forms on our 
website to help you!

https://rcra.emory.edu/oric/controlled-
substances/forms.html 

Dispensing Documentation

https://rcra.emory.edu/oric/controlled-substances/forms.html
https://rcra.emory.edu/oric/controlled-substances/forms.html


• If you made a mistake, strikethrough it and 
add the date and your initials. Add the 
correct information next to it.
• Do not use liquid eraser or scratch out the 

information!

• Make sure you document any 
discrepancies (Form 5 or E), and always 
keep the receiving and destructions forms
• Your documentation is telling a story!

General Documentation 
Requirements



Updates to Dispensing Forms

Emory forms have been updated to remove the 
disposition/destructions from the dispensing forms. This was 
done to prevent counting errors for drug accountability checks.  

All dispositions/destructions should occur on Form 4 or I 
(example on the next slide).

Additionally, all forms were updated to use continuously so long 
as the drug name and concentration remain the same.  The 
unique bottle ID and expiration date of that bottle is now 
captured on each line.



                                                          Required to track DEA #'s
                                                         To and From



Controlled Substances
Form 7: Controlled Substance Current Use Log (DOCX) UPDATED 1/30/24

Form 11: Controlled Substance Dilution Use Log (DOCX)- UPDATED 1/30/24

Dangerous Drugs
Form C: Dangerous Drugs Use (DOCX)-UPDATED 1/30/24

Form D: Isoflurane Current Use Log (DOCX)UPDATED 3/13/2024

Form F: Dangerous Drug Dilution log-UPDATED 1/30/24

Form G: Meloxicam* (Stock Bottle) Use Log- UPDATED 3/13/2024

Form H: Meloxicam* Dilution Use Log- UPDATED 3/13/2024

Prescription Controlled Substances
Form 13: Use and Disposition Log Prescription

Forms

https://rcra.emory.edu/_includes/documents/sections/oric/form-7-cs-use-and-disposition.docx
https://rcra.emory.edu/_includes/documents/sections/oric/form11_csdul.docx
https://rcra.emory.edu/_includes/documents/sections/oric/form-c_dd.docx
https://rcra.emory.edu/_includes/documents/sections/oric/form-d-dd.docx
https://rcra.emory.edu/_includes/documents/sections/oric/form_f-dd-dilution.docx
https://rcra.emory.edu/_includes/documents/sections/oric/form-g-melstock.docx
https://rcra.emory.edu/_includes/documents/sections/oric/form-h-meloxicamdilution.docx
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Frcra.emory.edu%2F_includes%2Fdocuments%2Fsections%2Foric%2Fform-13.cs.docx&wdOrigin=BROWSELINK


Form 7











Researchers are required to establish and 
maintain records of all transactions 
regarding the receipt, distribution or other 
disposition of controlled substances and 
dangerous drugs.

You are not required to use the forms on our 
website but make sure the forms you use 
have all the documentation requirements 
per the regulations.

Conclusion



Questions?


