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We've covered why compliance matters, 
what is a Controlled Substance 
(CS)/Dangerous Drug (DD), 
ordering/receiving, and conducting an 
inventory in our previous webinars. 

In this presentation, we will discuss 
recent changes to the Emory forms, as a 
result of lab feedback, QA/QI Reviews, 
and IACUC tag-alongs. 
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In this presentation



ORIC has visited and talked with over 50 labs to get a 
better understanding of the PI/labs needs and how forms 
can be amended to make life easier for each Registrant. 

ORIC wants to extend a special thank you to a few of the 
PI/labs for providing invaluable input.

Without your input we would not be able to serve you 
better. 
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Thank you



Federal and State Regulations

All the input we’ve received has been very important.  Our office is here 
to ensure each Registrant is compliant with the federal and state 
regulations which require that each Registrant document the receiving, 
manufacturing, dispensing/administering, and destruction of 
controlled substances and dangerous drugs.

The forms were updated to assist each registrant in tracking the drug 
usage so that complete and accurate records are maintained.

While the Emory forms are not required, the information in them is 
required by the federal and state government.  The Registrant is 
responsible for ensuring 100% accountability of the controlled drugs 
they have acquired.



What does drug accountability look like?

Researcher X

Drug In Drug Out Match

Drug Name & 
concentration

Initial Inventory (a) Drug Received (b) Total (c) (a+b=c) Closing Inventory 
(d)

Dispensed/Destroyed 
(e)

Total (f) (d+e=f) Difference (g) = (f-c)

Ketamine 10mg/ml 100ml 500ml 600ml 200ml 400ml 600ml 0ml

Ketamine .05mg/ml 0ml 0ml 0ml 0ml 500ml 500ml -500ml

Ketamine/Xylazine/ 
Saline 1mg/2mg/mg

50ml 1000ml 1050ml 300ml 500ml 800ml -250ml

Cocaine raw powder 10g 0g 10g 15g 0g 15g +5g



Form Updates

With the regulations in mind, the ORIC team updated the forms to 
make them easier to use. Emory Forms are not required however, 
the templates incorporate all of the required elements from the 
applicable regulations. Any format used must meet the requirements 
of all pertinent regulations.

Three of the biggest updates are:
1. A new form for each unique bottle ID is no longer needed. Form 

7, 11, C, D, and F may be used continuously if the drug name and 
strength/concentration remains the same.

2. The destruction or disposition of drug should not be 
documented on the dispensing form.  ORIC created separate 
forms 4 and I for that purpose.

3. The inventory form has been updated according to regulations 
and updated in a way that helps to remind each Registrant that 
the expired and dilutions need to be counted as part as the 
biennial inventory.  It’s also required by law to note whether the 
inventory was done before or after business (BOB or COB).



Why?

Federal and State Regulations require you to be 100% 

accountable for the drugs you receive, manufacture, 

dispense/administer, and dispose of. 

Did you know that every time you dilute a drug you received from your 

Supplier that you are “manufacturing” a new drug? You are responsible 

for knowing how much of the controlled drugs is in each solution. You 

are also responsible for inventorying the dilutions.

Disposition was removed from the dispensing forms so it's not counted 

as both a dispensation and a destruction.  Doing so would affect the 

drug accountability.



New Dangerous Drug Form Updates

Form A – Dangerous Drug Access Log (new updates help track, training and key control)
Form B – Dangerous Drug Receipt Log (updated to reflect regulation requirements in lieu of 
invoice/packing slip documentation)
Form C – Dangerous Drug Use Form (Updated to be used continually as long as the drug name and 
concentration/strength stay the same. An expiration date column was added to help ensure that 
registrant is not dispensing expired drugs. Disposition was removed)
Form D – Isoflurane Use Form (Updated to be used continually, track expiration dates, disposition 
removed)
Form E – Dangerous Drug Discrepancy and Incident Form (updated to add an incident reporting 
format to establish good documentation practices)
Form F – Dilution Log (Updated to be used continually as long as the drug name and 
concentration/strength stay the same. An expiration date column was added to help ensure that 
registrant is not dispensing expired drugs. Disposition was removed)
Form G & H – Meloxicam Stock Bottle and Dilution Form was developed to help Registrant track the 
number of punctures and expiration date.
Form I – Dangerous Drug Destruction Log (New Form was created to separate and accurately 
document the destruction of the drug on appropriate form. Dispositions should no longer be 
documented on Use Forms C, D, F)









New Controlled Substance Forms
Form 2 – Controlled Substance Access Log (new updates help track training, key control, and background 
checks)
Form 3 – Emory University Employee and Agent Screening Statement (Updated to track the background 
check of employees/students who have access to controlled substances)
Form 4 - Controlled Substance Destruction Log (New Form designed to properly track the documentation 
of destructions)
Form 5 - Controlled Substance Discrepancy and Incident Report (updated to add an incident reporting 
format to establish good documentation practices)
Form 6 – Controlled Substance Inventory (Updated to help Registrant properly document BOB/COB, 
expired drugs, dilutions)
Form 7 – Controlled Substance Use Log (Updated to be used continually as long as the drug name and 
concentration/strength stay the same. An expiration date column was added to help ensure that registrant 
is not dispensing expired drugs. Disposition was removed)
Form 8 – Order/Receipt Log for Schedule I & II Controlled Substances (updated to reflect regulation 
requirements in lieu of invoice/packing slip documentation & 222)
Form 9 – Receipt Log for Schedule III-V Controlled Substances (updated to reflect regulation requirements 
in lieu of invoice/packing slip documentation)
Form 11 – Controlled Substance Dilution Log (Updated to be used continually as long as the drug name 
and concentration/strength stay the same. An expiration date column was added to help ensure that 
registrant is not dispensing expired drugs. Disposition was removed)
Form 14 - Internal Transfer Form (Updated to align with new Emory policy 7.25. Internal transfers are now 
allowed but must be approved by ORIC first)
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Questions? 


