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INSIGHT: Create an External Activity Agreement
Record

1 Navigate to
https://marietta-emory.researchinsight.org/agreements/agreements

https://marietta-emory.researchinsight.org/agreements/agreements
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2 Click "Agreements"

3 Click "Create Agreement"
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4 Click the "Yes, I am submitting a record related to external activities" field.

5 Click the "Who is the Emory Principal Investigator (PI) for this agreement?   Please
enter "last name, first name" to search *" field.
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6 Click "Create"

7 Click the "Enter a title" field.
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8 Click "Next >"

9 Click "American Society For Microbiol"
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10 Click "Next >"

11 Click the "Emory University" field.
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12 Click the "Faculty" field.

13 Click the "Yes, I am engaged in research" field.
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14 Click this icon.

15 Click the "Service on board, committee, or in a fiduciary role" field.
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16 Click the "Provide brief description of the activity (e.g., scope of work, any
technology, research involved, etc.). **" field.

17 Click this icon.
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18 Click the "Please indicate the end date for the services/activity you will provide.  If
you don't know an exact date, provide an estimated date. **" field.

19 Click the "Please indicate the expected daily hours commitment of the activity.*"
field.
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20 Click the "Please indicate the expected weekly hours commitment of the activity.*"
field.

21 Click the "No" field.
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22 Click the "No" field.

23 Click the "Monetary" field.
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24 Click the "What is your anticipated annual monetary compensation (dollars)? **"
field.

25 Click "No"
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26 Click the "No" field.

27 Click the "No" field.
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28 Click the "No" field.

29 Click the "No" field.
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30 Click the "No" field.

31 Click the "No" field.
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32 Click the "No" field.

33 Click the "No" field.
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34 Click "No"

35 Click the "No" field.
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36 Click "Next >"

37 Click the "I have carefully reviewed this record and confirm my sign off" field.
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38 Click "Submit"


