
Required Use for Certain Destinations
Use of a loaner laptop is required for travel to designated high risk locations. This
includes countries of concern—China, Iran, North Korea, Russia, and regions of
Ukraine under Russian control (Crimea, Luhansk, and Donetsk)—as well as any
destination classified as Level 3 or Level 4 on the U.S. State Department Travel
Advisory website.

Cost and Responsibility 
There is no cost to borrow a loaner laptop. However, travelers are responsible for any
loss of or damage to the laptop and any associated peripheral equipment

Device Options
Loaner laptops are available in both PC and Mac formats.

Request a loaner through ServiceNow Service Portal
Please see the loaner laptop webpage for full details.

Controlled Unclassified Information (CUI) is sensitive government information that
isn’t classified but is protected by law or policy, and you’ll know if you’re handling it as
it will be explicitly marked as CUI or specifically identified in your contract, award, or
sponsor communications. 

Loaner laptops are available for international travel when faculty are conducting 
Emory related work, research, or academic activities. Faculty may also request a 
loaner laptop for personal international travel (e.g., PTO) if they need to access 
Emory systems or continue Emory related work while abroad.
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CUI Quick Tips: Do’s and Dont’s

DON’T: 
Don’t use personal email, devices,
or unapproved storage for CUI. 
Don’t share CUI with unauthorized
individuals or remove markings
without official authorization. 
Don’t assume information is safe to
share – verify first. 

DO: 
Access and share CUI only if you’re
authorized, trained, and have a
need-to-know 
Store and transmit CUI only on
approved, secure systems 
Follow required markings and
report any suspected spill or
improper access immediately.

When in doubt, stop and contact the Export Control and Research Cybersecurity
Office (exportcontrol@emory.edu) 

Annual Certification Statistics: 
Annual Certification Progress:

11,278 individuals have completed
Annual Certifications 

Outstanding Certifications:
7,569 individuals have not yet started 
383 individuals have started but not
finished — completion still required 

Completion by Role:
4,328 faculty members have completed 
6,901 staff members have completed 

Notifications will be sent weekly until
February 28, 2026, to identify
individuals who haven't finished the
necessary tasks and to keep reminders
active. The Research COI will assist
units and their liaisons by pinpointing
non-compliant personnel and sharing
this information with the respective
unit leaders. Some units may also add
criteria beyond those from Research
COI.  
 
As deadlines near, communication will
become more urgent and direct, and
persistent non-compliance may result
in serious consequences, emphasizing
the need for prompt action and
adherence. 

Walk-In Wednesday
Join COI/COC Office on the 4th
Wednesday of every month, 11:00
a.m.–12:00 p.m. for open Q&A &
occasional learning sessions with
COI/COC office members.
Join Zoom Session via this link

https://travel.state.gov/en/international-travel/travel-advisories.html
https://travel.state.gov/en/international-travel/travel-advisories.html
https://emory.service-now.com/auth_redirect.do?sysparm_stack=no&sysparm_url=https%3A%2F%2Flogin.emory.edu%2Fidp%2Fprofile%2FSAML2%2FRedirect%2FSSO%3FSAMLRequest%3DlVLLbsIwEPyVyPfEJDxSLIJEQVWRKI0I7aE3E2%252FAkmOnXgfK3zcEKuihSL16Z3ZmZzxCXqqoYpPa7fQKPmtA532VSiM7TxJSW80MR4lM8xKQuZxlk5cFi4IOq6xxJjeKeBNEsE4aPTUa6xJsBnYvc3hbLRKyc65CRimUxh4DPE98bQ5Bbkqq%252Bb7iWwiEId6s0ZeanxZdacpspQ7OZBA1laKijXIhFdCTlYiuQEgLuaNZ9kq8J2NzaC9KSMEVAvHms4Rky2nU7T%252F0%252B91hl%252FPeBnp9IeI4LoaigCHEUdFrgJhyRLmHKxWxhrlGx7VLSNSJBn4n8sN4HcYsHLDOMIgH3Q%252FipZcsHqUWUm%252FvB7c5g5A9r9epn75m63bBXgqwywb9n8zewWKbV7OYjEdtb6x1bW%252BrvG%252BI%252F%252FRHxveVR%252FRW4CJXsZPp%252BSw1SuZHb6KUOUwtcNcc4mwNbScld397CIOwfZHCL1ooqzVWkMtCgiB0fJH9%252FVPH3w%253D%253D%26RelayState%3D64ae65fa2b8ff694a724f518fe91bf72%26SigAlg%3Dhttp%253A%252F%252Fwww.w3.org%252F2000%252F09%252Fxmldsig%2523rsa-sha1%26Signature%3DYOn4lEGCW6V%252FF5LAV84chlbqI3vG2UM%252F1OfdAfvjtzKsgFC6qm0pATgU9NLrNYaZ7J7ctiII1kyXsGOMkS57dWkLHxeg5BWXvn36k1%252FUH4AvzDRUXExsn9Er0jJiAkP6Y%252BI1Tsbbd2cog92cdu%252FhgioqQCQzSHy8CEUy8Z6h1%252BY%253D
https://it.emory.edu/catalog/computer-and-software/international-travel-loaner-devices-program.html
mailto:exportcontrol@emory.edu
https://emory.zoom.us/j/91202993900?pwd=cGJ1WkxZNEtmSDcwbk11QmJLYW1zUT09


This digest summarizes recently approved compliance
policies to keep stakeholders informed and includes a link to
the policy brief for each policy. Policy Briefs provide a quick
overview of scope, applicability, and compliance with
university policies.

AAALAC Accreditation Site Visit

The AAALAC International site visit was
successfully completed between February 9–11.
Overall, the evaluators expressed appreciation for
Emory’s strong commitment to animal welfare and
program oversight of the animal activities. As
expected, several Suggestions for Improvement
(SFIs) were identified and will be addressed in the
coming weeks.

Research Policy Digest

Click to view
the first
edition!

Stay tuned for updates as
follow‑up activities move
forward!

View the IACUC Feb. 2026
Newsletter here.

View our full Research Compliance policy handbook on our
Program Effectiveness Website
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ClinCard Program Update - As of Feb. 23rd
Beginning February 23, Emory has new payment options for
study participants which include VISA virtual cards, VISA
physical cards and direct bank deposits. These new options
provide lower fees, more flexibility, and a smoother experience
for both participants and study teams. The How do I Submit a
ClinCard Request job aid is updated with the new instructions.

What You Need to Know
You may only request these new options when you have
issued all of your remaining physical MasterCards. All
physical MasterCards previously purchased should be
issued by May 31. After May 31, you should be fully issuing
new VISA or ACH payments. Encourage participants
to spend down any remaining funds, as balances cannot be
transferred to VISA virtual cards, VISA physical cards, or
bank transfer.
Continue to make card requests for new studies through
the Compass ClinCard Request form and existing studies
through emoryclincards@emory.edu. 
Continue to use Greenphire to manage payments to
participants for both virtual and physical cards. ACH
requests are completed directly in Greenphire. 
Physical cards will still be available, but new forms
submitted will default to virtual cards.

Please see Human Research Participant Payments Website for
more details
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Clinicaltrials.gov
ClinicalTrials.gov is a clinical trial registry & results database run by NIH that provides
patients/research subjects, family members, health care professionals, researchers, and the
larger public with easy access to information on federally and privately supported clinical
studies. Clinical studies are registered on ClinicalTrials.gov via a web-based data entry system
called the Protocol Registration System (PRS). Information on ClinicalTrials.gov is provided
and updated by the Sponsor or Principal Investigator of the clinical trial.

Regulations: 

Reminders: 
Registration of the clinical trial must be done prior to first participant enrollment and in
general, results of the clinical trial must be submitted no later than 12 months after the
primary completion date.
Consequences for failing to register a clinical trial or submit trial results can include but are
not limited to: 

Monetary penalties (~$12,000/day)
Withholding of grant funds
Medicare/Medicaid claims not paid
Denied publication in medical journals
Hold on eIRB study activation
Hold on coverage analysis finalization

For detailed requirements and FAQs visit the Office for Clinical Research website.

FDAAA/Final Rule
Applicable Clinical Trials
(trials of drugs/ biological
products other than phase 1
trials, devices trials other
than feasibility studies, &
pediatric device post market
surveillance) are required to
be registered and result
reported

ICMJE Publication
Requirements

The International
Committee of Medical
Journal Editors (ICMJE),
in 2005, required that all
clinical trials be entered
into the public registry
and included data
sharing plan 

NIH Dissemination
Policy

Clinical trials funded in
whole or in part by the
NIH initiated after Jan.
18, 2017, are required
to be registered and
result reported 

CMS Billing
Requirements

Published by the
Center for Medicare
and Medicaid Services
(CMS), as of Jan. 2014,
the National Clinical
Trial (NCT) number is
required for qualified
claims

https://rcra.emory.edu/_includes/documents/ask-rcra_presentations/2026-ask-rcra/2-10-26-policy-digest.pdf
https://emory.sharepoint.com/:b:/r/sites/eIACUC/Shared%20Documents/Newsletters/2026/Feb_2026_Newsletter.pdf?csf=1&web=1&e=b3EwGl
https://emory.sharepoint.com/:b:/r/sites/eIACUC/Shared%20Documents/Newsletters/2026/Feb_2026_Newsletter.pdf?csf=1&web=1&e=b3EwGl
https://emory.sharepoint.com/:b:/r/sites/eIACUC/Shared%20Documents/Newsletters/2026/Feb_2026_Newsletter.pdf?csf=1&web=1&e=b3EwGl
https://rcra.emory.edu/program-effectiveness/policy-handbook.html
https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Fpanel.flipbuilder.com%2Faccessview%3FbookUrl%3Dqsea%2Fmkck%2Fmobile%2Findex.html&data=05%7C02%7Caaliyah.saran.van.de.cruize%40emory.edu%7C62410e57554f4a2f472208de73151e80%7Ce004fb9cb0a4424fbcd0322606d5df38%7C0%7C0%7C639074731743430819%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=5kyBOkPCe6RRrNlMmZcr%2BU8csWFegAoS09QRRCaMmrE%3D&reserved=0
https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Fpanel.flipbuilder.com%2Faccessview%3FbookUrl%3Dqsea%2Fmkck%2Fmobile%2Findex.html&data=05%7C02%7Caaliyah.saran.van.de.cruize%40emory.edu%7C62410e57554f4a2f472208de73151e80%7Ce004fb9cb0a4424fbcd0322606d5df38%7C0%7C0%7C639074731743430819%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=5kyBOkPCe6RRrNlMmZcr%2BU8csWFegAoS09QRRCaMmrE%3D&reserved=0
https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Fonline.flipbuilder.com%2Fqsea%2Fmkck%2Findex.html&data=05%7C02%7Caaliyah.saran.van.de.cruize%40emory.edu%7C62410e57554f4a2f472208de73151e80%7Ce004fb9cb0a4424fbcd0322606d5df38%7C0%7C0%7C639074731743491709%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=7aUiPtXsJOF9pU3CHsEZ0AjaQl0X5lPGj4pL4iVW4KE%3D&reserved=0
mailto:emoryclincards@emory.edu
https://rcra.emory.edu/program-effectiveness/human-research-payments.html
https://clinicaltrials.gov/
https://ocr.emory.edu/resources/systems/clinical-trials-gov.html
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Research Controlled Drug Compliance (RCDC)

Minors in Research Form

Emory has recently updated its procurement process for Controlled Substances, Dangerous Drugs, and List I & II Chemicals
(collectively referred to as Controlled Drugs). The RCDC team will now review and approve all requisitions flagged for these items.
To avoid processing delays, please ensure the following:

The DEA/GBP license holder’s name (Registrant) is listed in the “Ship To” address field 
The address in the “Ship To” field matches the address on the license exactly. 
A current, active DEA and/or GBP license is attached in the requisition attachment section. 
Non-catalog orders include a screenshot of the product pricing in the attachment section. 
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As part of enhanced due diligence and security measures, Emory now requires each Registrant to formally identify and register
authorized purchasers under their DEA or GBP license. Authorized purchaser information will be maintained and verified in EHSA. 

Orders submitted by individuals who are not registered as authorized purchasers will be suspended until the Registrant confirms
the requestor’s authorization. 

Users of DEA‑regulated List I & II Chemicals must also register these chemicals with Emory and indicate whether they are used in
manufacturing controlled substances. Submit disclosures via the Controlled Drug Compliance Disclosure & Notification Form.
Thank you for supporting these strengthened compliance measures.

Policy 7.21 Minors Participating in Research Activities at Emory University requires PIs/sponsors to complete a Minors Registration
Form if they plan host minors in their lab. The Minors’ Registration form is now available online.

Minors are permitted to enter laboratories or participate in research activities at Emory University only if they are participating in an
approved program (hosted by a PI/sponsor who has received pre-approval for the project).
The minor cannot begin participating in research activities until Program Effectiveness/RCRA provides final approval.
The minor is authorized to participate only in the activities specified in the approved form. Any changes to these activities require an
updated form and RCRA approval.

Approval Process: 
1.The PI/sponsor will need the minor’s name and email to begin the form. 
2.After saving the minor’s information, the minor will receive an email link to complete their portion of the form and to enter their

parents’ and school official’s email.
3.The parent and school official will receive links to complete their portions of the form.
4.The PI will then receive an email notification that the minor, parent, and school official have completed their portions of the form

and asking the PI to go in the portal to complete the remaining sections of the form.
5.Once the PI completes the form, internal review will be triggered based on applicability (EHSO, research security/export control, and

IACUC).
6.Once the internal Emory offices have signed off, RCRA will issue final approval. The minor can begin participating in research

activities only after RCRA issues approval.

Please note: Approval timelines may vary. PIs are strongly advised to submit the form at least four weeks prior to the anticipated start
date to allow adequate time for review and processing. Once final approval is received, PIs may begin training and onboarding the minor.

https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Fforms.office.com%2Fr%2FpxAMJNRTHf&data=05%7C02%7Caaliyah.saran.van.de.cruize%40emory.edu%7Cf8ecc410569c423800ab08de7568d7af%7Ce004fb9cb0a4424fbcd0322606d5df38%7C0%7C0%7C639077290415514135%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=u%2F50juV5HilMHaMj%2F8xlbdlQOKR3cEpibv9GUb1RSfQ%3D&reserved=0
https://emory.ellucid.com/pman/documents/view/17542
https://erp.app.emory.edu/

