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Changes to the
ClinCard System

Beginning in January 2025, the Finance
Division will implement changes to the
ClinCard system to ensure accurate
reporting of participant information.

Summary of Changes:

e Entering a participant for ClinCard
payment will trigger the system to
perform a validation of the entered
SSN or TIN against an IRS database.
Validation of SSN or TIN will be
performed the first time any new
participant is added to ClinCard at a
rate of $1 per validation
The system will provide a warning
message to the user if a participant’s
information can’t be validated, or no
information is entered.

If proceeding with invalid or
incomplete information, the system will
assume that the user elected to move
forward because the participant is a
non-US Resident without a TIN or SSN
and will withhold from the payment the
participant’s tax liability based on the
non-US Resident IRS rate of 30%, which
will be submitted to the IRS on the
participant’s behalf.

Questions? Contact:

e General ClinCard inquiries:
emoryclincards@emory.edu.

e Tax-related questions: Susan Clark
atsclar38@emory.edu.

Budget adjustment requests or other
subject payment options:
For any industry-contracted studies,
contact WISC at wisctrials@emory.edu.
For federally funded studies, contact
your School and Unit RAS.
For all others, contact OCR
atocr_preaward@emory.edu.
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Starting in May 2025 investigators must use
SciENcv to format NIH and NSF key personnel
documents.

Science Experts
Network Curriculum
Vitae (SciENcv)
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SciENcv(Science Experts Network Curriculum
Vitae) is an application in My NCBI that helps you
create and manage documents in support of grant
applications with participating agencies. In
SciENcv you can document your education,
employment, research activities, publications,
honors, research grants, and other professional
contributions. The adoption of this common
researcher profile system for Federal grants is
intended to reduce administrative burden for
researchers.
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We recommend you allow ample time to transition to SciENcv before the mandate.
Visit our website for a list of resources including video training and written
instructions.

Take advantage of our SciENcv Workshop Series! Join us to learn, discuss, and ask
questions about how SciENcv is changing the grant preparation process. Please view
the flyer to register in advance. There will be a session every month through May.

The Office of the Senior Vice President for Research (SVPR) continues to monitor the
federal fiscal outlook as it relates to research funding closely. The Office of SVPR will
share updates and announcements that impact the Emory research ecosystem,
specifically grant-seeking activities, proposal preparation, changes to agreements,
the review and award-making process, and post-award considerations.
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We have an internal website with previous
internal communications related to federal
changes and agency information we have
received, but your official agency website will be
the ultimate resource.
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https://rcra.emory.edu/_includes/documents/sections/research-security/sciencv-infographic.pdf
https://www.ncbi.nlm.nih.gov/sciencv/
https://rcra.emory.edu/_includes/documents/sections/research-security/sciencv-workshop-schedule-1.pdf
https://rcra.emory.edu/_includes/documents/sections/research-security/sciencv-workshop-schedule-1.pdf
mailto:emoryclincards@emory.edu
mailto:sclar38@emory.edu
mailto:wisctrials@emory.edu
https://ora.emory.edu/school_unit_research_admin/index.html
mailto:ocr_preaward@emory.edu
https://research.emory.edu/federalupdates/index.html
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Office of Research Integrity and Compliance

(ORIC): News and Tips Frequent findings:
e Expired drugs, materials, substances
Have you registered your Georgia Board of Pharmacy or DEA license with e Unlabeled drugs, substances
ORIC yet? e Incomplete logs (cage cards, surgery
If not, or if you have not provided your information in the last year, submit your logs, procedure logs)
information using these forms:
GBP License
DEA License

Investigators are receiving training verification
reports for personnel listed in their IACUC protocols.
Training requirements are determined according to
the animal species and procedures or roles assigned.
The goal is to have 100% training compliance before

Storing drugs? - Check your license!

If you have a Georgia Board of Pharmacy (GBP) or DEA license, make sure your
drugs are stored in the location in your license. If you notice a discrepancy, contact
us at oric@emory.edu so we can help you!

the next AAALAC site accreditation visit early in

ORI updated interactive videos "The Lab” and “The Research Clinic” 2026.

The Office of Research Integrity (ORI) have updated their interactive videos » .

showing different scenarios in where a research misconduct issue may occur. ORI Transition from elACUC to Insight

said that "The Lab and The Research Clinic better reflect current standards of o Discovery starts in March 2025

appropriate workplace behavior in research settings." Find the videos below. o The IACUC will be asking for software testers
The Lab o Go-live scheduled for Summer of 2026

The Research Clinic

Minors Participating in Research @ Emory

Policy 7.21 Minors Participating in Research Activities at Emory University:

¢ Defines a Minor as any person who is a minimum of 15 years of age, but who has not attained 18 years of age and who is not enrolled in an Emory University or Oxford
College regular catalog course or degree program. For the purposes of this policy, “Minor” should only include rising and current juniors and seniors attending a
Georgia high school.

e States that Minors are permitted to enter laboratories or participate in research activities at Emory University only if they are participating in an approved program
(hosted by a Pl/sponsor who has received pre-approval for the project); and

e Requires Pls/sponsors who will host Minors in their lab complete a Minors Registration Form.

Current Minors in Research Approval Process:

* The minor cannot begin participating in research activities until Program Effectiveness/RCRA provides final approval.

e Email researchcompliance@emory.edu to obtain the Minors Registration Form.

¢ Pl/sponsor contacts RCRA Program Effectiveness directly or reaches out to their school. The school will forward the Pl/sponsor to Program Effectiveness.

e Program Effectiveness provides the Pl with the Minors Registration Form and the required trainings.

¢ Once the sections have been completed by the PI, the minor, the minor’s parent/guardian, and the minor’s school official, Program Effectiveness reviews the Form for
completion and forwards the Form to the other necessary Emory offices.

¢ Once all of the required trainings and signatures have been completed, Program Effectiveness will provide final approval.

Upcoming Minors in Research Approval Process:

e The Minors’ Registration form will be available online through the research portal.

e The Pl/sponsor will need the minor’s name and email to begin the form.

e After saving the minor’s information, the minor will receive an email link to complete their portion of the form and to enter their parent’s and school official’s email.

e The parent and school official will receive links to complete their portions of the form.

¢ The Pl will then receive an email notification that the minor, parent, and school official have completed their portions of the form and asking the Pl to go in the portal to
complete the remaining sections of the form.

¢ Once the PI completes the form, internal review will be triggered based on applicability (EHSO, research security/export control, and IACUC).

¢ Once theinternal Emory offices have signed off, RCRA will issue final approval. The minor can begin participating in research activities only after RCRA issues approval.
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https://forms.office.com/r/GTw7sRZRub
https://forms.office.com/r/6reXTKKLth
mailto:oric@emory.edu
https://ori.hhs.gov/the-lab
https://ori.hhs.gov/research-clinic
mailto:researchcompliance@emory.edu
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Title IX, Reporting, and Applicability
to Research

Title IX is covered under Emory policy 8.2 - Sex and Gender-Based
Harassment and Discrimination Policy and prohibits sex and gender-based
discrimination in funding, hiring, and participation in federally funded
research projects. This promotes inclusive research environments, ensuring
that gender bias does not affect peer review, publishing, or grant
opportunities.

Institutional Obligations:

e Universities must ensure that research programs do not create or
tolerate gender-based discrimination.

¢ Funding Equity: Compliance offices must monitor and address
disparities in grant distribution and research resources.

e Harassment & Retaliation Prevention: Research settings, including labs
and fieldwork, must be free from sexual harassment and discrimination.

e Ethical research practices must ensure that study designs do not
disproportionately disadvantage or exclude participants based on sex
or gender.

Reporting:

To report a Title IX violation, contact any of the following:

e University Title IX Coordinator: nicole.babcock@emory.edu
¢ Department of Title IX: titleix@emory.edu

e Online reporting form on website

In your report, be sure to include the name of the Complainant (affected
party), Respondent (accused party), date of time of incident, and any other
details of the incident you can include.

Contact:
For more information, training, FAQs, and other resources, visit Emory’s
Title IX website
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Information on Restricted or Prohibited

Party Screening.

Understanding Restricted or Prohibited Party Lists

Restricted or Prohibited Party or Exclusion Lists refer to lists maintained by
U.S. federal government agencies. These lists include individuals and entities
excluded from receiving federal contracts, subcontracts, and certain types of
federal financial and non-financial assistance and benefits. They also
encompass lists from federal agencies responsible for export control
regulations and trade-related sanctions, identifying persons subject to export
restrictions or prohibitions. Engaging in activities or transactions with parties
on these lists may be restricted or prohibited altogether.

The Importance of Restricted Party Screening (RPS)

Restricted Party Screening (RPS) is a due diligence process to determine
whether parties involved with Emory appear on any restricted or prohibited
party list. University activities and transactions that require RPS include
financial transactions with external parties; procurement and purchasing;
international shipping; international collaborations or engagements, and
hosting visitors.

Tools for Screening

Screening against RPLs is essential to ensure Emory does not violate federal
regulations by engaging in unauthorized activities with listed entities. Emory
uses Descartes Visual Compliance, a cloud-based licensed software, to
screen against these lists.

Contact the Export Control Office for Help
contact the Export Control Office (exportcontrol@emory.edu) for:
e Access to Descartes Visual Compliance software
¢ Training in the use of screening software
e Evaluating screening results
e Guidance on whether an activity or transaction should be subject to
screening

Research COIl News You Can Use

Deadline Approaching Soon for Annual Certification

The deadline to complete this mandatory requirement is February 28, 2025. This requirement is a verification report of whether or not you have
anoutside activity, relationship, or interest with an external organizationrelated to yourinstitutional responsibilities. Please visit our webpage at
Annual Certification | Emory University | Atlanta, GA, for more information.

Pre- Approval Requests (PARs)

The COI/COC Office will transition to a new system, “Insight,” in the summer.INSIGHT is a comprehensive application that manages the grant and

research funding process.

The system will centralize IRB approval, contract management, regulatory compliance, study budgeting, and financial management into a single

application.

Please review eDisclose and address any pre-approval requests (PARs) in pre-submission or clarifications required. The COI/COC Office will migrate
current submissions into the new system. Please work with your department liaisons to address outstanding PARs.

Walk-In Wednesday

Please join our COI/COC Office for virtual Walk-In Wednesday (WIW) sessions on the 4th Wednesday of each monthfrom 11 a.m. to 12 p.m. COI/COC
Office members will happily answer any questions during these sessions and periodically host COI/COC learning sessions. Join via this link
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https://lead.emory.edu/student-organizations/managing-your-student-organization/guidelines-policies-processes/sex-gender-based-harassment-discrimination-policy.html
https://lead.emory.edu/student-organizations/managing-your-student-organization/guidelines-policies-processes/sex-gender-based-harassment-discrimination-policy.html
mailto:nicole.babcock@emory.edu
mailto:titleix@emory.edu
https://equityandcompliance.emory.edu/title-ix/index.html
https://equityandcompliance.emory.edu/title-ix/index.html
https://rcra.emory.edu/coi/pre-approval-requests.html
https://rcra.emory.edu/coi/policies.html
https://rcra.emory.edu/coi/annual-certification.html
https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Fpqkeawebb.cc.rs6.net%2Ftn.jsp%3Ff%3D001c4uuBpENNRSiF1meuLlMH01ZFIuoh-IWjRl9ZUb0aj8c0GTxraQ2QI2r25zdxs5C3eXj9TBDffrTp_lwYB4cAeXk2erBHu_Z7Cule9qndzUojSeITNykVa4-nLygxYrJwS_gZ5VlH58AfZvMGGLLwj-auYSK8xjZSji0ExjI2QGfv0QCZPwFDd0lLsl0Rm0LXpSS9kav01faQ_iBccMXxvY9h_aYu0dRbWmAY9xOvOwi9ijg_mecU-5Qcq4GvpwpRUDIQuI_rRlXQNQ3hOA0fJLrHje4MCgGqtP0-UnLM6nD4NzZJQjM9n-H_3r-y2vMobC4hdxrj6f4qwXCvmFAHrEMEi2BAFPoQxT7Qkz07bGNmJBGEJRsf3UjPXS_tycSne8siVRu9CJ1TH88i2SZvaEosnnMzTMzYD2BSel-Cc0zVxXRqZp_KT6a2csvIWbXEwxz_9GzlLo109abz06a94tLUTQbEquZCOhWFitMydibAwvbpZ7lDUb9Tx-5UazzNJUMEczPqUIqtxGiQX7HW-RiOTN5vBQLtcv8LeR1WCsk7qjVz9oXH04GlJNUghTZZoLCM68GWZuKoe1yy2BJWPTGjP0fhhv4MMczpjiJI6S6NNDZcsGgloTTTfQGa6RHI8-bTOa3lxJ2_6j7C9lsoSyVncjX5fiAEfr_rIaGe5dgz6MKWOnrZXSYWJkEe31erU8UIDdf3zQ%3D%26c%3DWjdVyXMK86aAmqShaxHnRpY83_w8hr1JlPgCQsji8dG9Hoxv9eB-1Q%3D%3D%26ch%3DYCg4jPUTBfL2rOAiEGKw3aN5mUXt_cg-8obsBw3NopI8ueb40kGTXw%3D%3D&data=05%7C02%7Cangela.toole%40emory.edu%7Cad8af7280c0644be7f8508dd19dbb0ce%7Ce004fb9cb0a4424fbcd0322606d5df38%7C0%7C0%7C638695153582098443%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=mb6%2FSMf95aHgafNfoBlBuaCkMFZNblCZtQZD4I4gXDI%3D&reserved=0
https://emory.zoom.us/j/91202993900?pwd=cGJ1WkxZNEtmSDcwbk11QmJLYW1zUT09
mailto:exportcontrol@emory.edu

