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The Annual Certification Cycle will run until
February 28, 2026.

As of January 13, 2026
11,422 have completed the requirement
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Completing Your Annual Disclosure Steps 1 & 2

Step 1: Loginto Insight: https://emory.researchinsight.org/

Step 2: Click on Disclosures in the left-hand panel

¢ My Profile ¢ Becurity Malp ¢ Insbitutional Faols ¢ Training Lookup
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https://emory.researchinsight.org/

Completing Your Annual Disclosure Steps 3

®
Step 3: Click on My Annual in the left-hand panel. Read the instructions, then click Start Annual Cycle

l--_ Weilcome to the Emory Annual Disclosure Form for Calendar Year 2025

Subemitter Actions
Submtter Actions

v TRt A Cyvwe 1
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Completing Your Annual Disclosure Step 4

Step 4: The Annual Certification Form opens; answer the questions by clicking the buttons next to each

Calendar Year 2025  In Progress ] Questions? Email O

€3 Annual Certification Form

response.

Action Required

Are you an Emory University or Emory Healthcare employee? *
Notifications i}
® Emory University Emory Healthcare

My Updates
Are you faculty or staff? *

My Annual In Progress Faculty (@ Staff

Financial Interest ® Are you engaged in research? *

Yes, | amengaged inresearch (8 No, | am not engaged In research
Annual Certification Form 838 838

Table of Financial Interests In the last 12 months, did you, any Related Person, or any Related Organization receive any form of Financial Interest from an entity that

does business or sought to do business with Emory? *
My Travel

JYes @ No

Supervisor Summary
Do you, any Related person, or any Related Organization anticipate receiving any form of Financial Interest from an entity that does

business or is seeking to do business with Emory? *
Hierarchy Maintenance

Yes No

5 EMORY Research Compliance and Regulatory Affairs

UNIVERSITY Research Administration



Adding an Outside Entity
®

When you finish answering all the questions on the form, click Next at the bottom-right of the page.
This will take you to the Table of Financial Interests page.

To add a new financial interest, click Add Entity.

Calendar Year 2025  Ready to Submi =) Questions? Emall O
[ 1]

- Your previously disclosed Financlal Interests are ksted below, Click on the plus/menus sign next to the Entity name to view/collapse the
4= Action Require - r :
¥= Actio equired in for II||'-F|'||||'!,I Cl g i 1" to include tF

e a Financial Interes

!
Ll Notifications B | interest disclosure for an Ent ty not listed, click "Add Entity.”

My Updates Table of Financial Interests

[H My Annual

Ready ta Submit . Entity Name

" Financial Interest L] N data found,
Annual Certification Form

Table of Financlal Interests
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Common FAQs:

Whom do | contact if | have questions regarding my submission?
Insight support requests will be handled via ServiceNow, and the support request form is configured to automatically route to the correct team, ensuring timely
responses and resolutions. Please allow ample time for a response.

| believe | have received this request in error. Could you confirm whether | need to complete this request?
A full or part-time faculty member who meets the criteria as required by their school/unit

* An EHC provider or manager and above

* A full-time Emory University Staff member

* A Covered Individual (engaged in research)

| received the following email [External] Annual Disclosure Form - Action Required- is this spam?
No, this is an automatic message from Insight

What should ORA staff indicate for the question research involvement in the design, conduct, and reporting (DCR) of research? Yes or No
YES

I’m considered an employee of Emory University and Emory Healthcare. Which option should | select?
Expect updated wording soon!

I’m a student- should | select Faculty or Staff
Nl

How often will Insight send notifications to individuals to submit for the Annual Certification?
Every 2 weeks
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https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Ffcwvjzabb.cc.rs6.net%2Ftn.jsp%3Ff%3D001JYyrkByFL9JgROKiheGiQLSqWzyFW6J5FtLaigwLug6HCibHkEqtCVJKsnRRCoA_VFciITqbOza_6dwExFmHugaeOn5mTDp6LOyMcVRmWgB-uia8LUt-DExkzoaFgC1DhQAP0tqs-OO5orOkNkOHrYkoEN8LqP4XkEpks5rOmMft-yaTwgVuwelcAPEs_wez1aOrjLzQhqoBnl0jKmN64mcLt8-3ix_qV4CG7PoBPaV3g1D1SBt5c_Ywh07hH8EKHamTSgUiN-lHTBWH8rcIRIxGlVD9pV3fhaGJFssG4ut14CsKm3X9H1wKsb0kA4j6zdX32lf4Alg%3D%26c%3D-po-lDuU-vBxHSlX9l3AAwIQDpVzF9Pc8wgR3gysdwWZqt4aQ1S4MA%3D%3D%26ch%3DVLWV48X1QmgNvFaLtWg6LS5yHSQiHBodAG2STxwpzpSRzRwM2jf4_A%3D%3D&data=05%7C02%7Cangela.toole%40emory.edu%7C2863d1985319491f735c08de076a3f26%7Ce004fb9cb0a4424fbcd0322606d5df38%7C0%7C0%7C638956350065082657%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=pp4dgPN90bXASzPjE%2BI5axjOxN77zs7%2Bg1ngTnonTLo%3D&reserved=0

Insight —Resources for Annual Certification :

Log in to complete the Annual Certification (My Annual):
e Access Insight here

Insight job aids for Annual Certification:
 Annual Certification Form Completion (My Annual)
 Updating Previous External Activities (My Updates)

For more information, visit:
* Annual Disclosures
* Insight Implementation

The Annual Certification Cycle ends February 28, 2026. As of 3/1/26, if you have not
completed the requirement, this will be considered non-compliance
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https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Ffcwvjzabb.cc.rs6.net%2Ftn.jsp%3Ff%3D001-D5FGTgVo25UpQv0HD1fkceM9XDZrjVvm6SBmMhaiDvMc67z1t5ilnw2r1kBb0fZuU76Xcv3TPJbQzBAht52cTicLKizqHRzMpsk4cnQ3RXdq5HLN8z-_sH6QwRB3C0KtJyTJMOde549-mxqCSn8b4FlbtyLaF9GaWuB9WOSy5M5GbkNIUPHUKoP1P6o96Jl3zSyRGjsurrr-5ZbkeIEZdTss5Sb_ehQcRPAiCAxKY4c91LK31oE0VgfC0MCgn-c5X6hk1GASH9vMJ06SUu7RbWbND3pYEpEQNviz4tqPfoenBvqYTpwtVbHhDJBfN59LJZMbJvlFs-Mc9V8hNseCzSLbua2E1R0ryhq1GPMECFoUmnaaUmSBBH__TP3jMXox9HlmO4U525NbC-tR7BlH_L0kT7pNjfm_wJLYvjZ5vjVeRoFWIHvbDsSbYF31-AFr6PLxJDaMsxSfD72gsg5b8n93XL0zNzYQW1N4iDhHWTfbK4mi6c8QXWoec9oJ7TGejd7r52pSz3RFL5NxdeyfkJCwSbcQhqVQRT8oMiYP668SCwGtrp_zCgtAqz7gN8Kd1bwbuI20fUNn13RU-YEh5kNpx9RVzxZdviREhNKSX-TW05Iom5Dx9ZYAq-1vdyrs6I53mqXWYanl9E7NrPPfXMQ-iz64zzuX7haZGME_PbGxGNCc6weN3zXm4Z3Te9IdH6OWA9MTW3nGBlNFptiifEZhl5E-Z1NZ7i4fc-x9hYOWbH1LiTGz_BzVBFGzjhj%26c%3DfKwZmNcyq840CyL_SSu81PxsziZZJa3IMS9ZI9OIZY2z8BHyAVcWdg%3D%3D%26ch%3DxzaGt71qN1I-u_Ahv-bnu_3ErBjj4Te82dTD46_DqKnnUPgH587H4w%3D%3D&data=05%7C02%7Cangela.toole%40emory.edu%7C1cd8ffba999c4e3a4ce708de1e23551f%7Ce004fb9cb0a4424fbcd0322606d5df38%7C0%7C0%7C638981334284277897%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=%2F0JLNY6OqIZWF4c9yNAAo3m9D9w8mRKPRMz83O22Pas%3D&reserved=0
https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Ffcwvjzabb.cc.rs6.net%2Ftn.jsp%3Ff%3D001-D5FGTgVo25UpQv0HD1fkceM9XDZrjVvm6SBmMhaiDvMc67z1t5ilnw2r1kBb0fZuU76Xcv3TPJbQzBAht52cTicLKizqHRzMpsk4cnQ3RXdq5HLN8z-_sH6QwRB3C0KtJyTJMOde549-mxqCSn8b4FlbtyLaF9GaWuB9WOSy5M5GbkNIUPHUKoP1P6o96Jl3zSyRGjsurrr-5ZbkeIEZdTss5Sb_ehQcRPAiCAxKY4c91LK31oE0VgfC0MCgn-c5X6hk1GASH9vMJ06SUu7RbWbND3pYEpEQNviz4tqPfoenBvqYTpwtVbHhDJBfN59LJZMbJvlFs-Mc9V8hNseCzSLbua2E1R0ryhq1GPMECFoUmnaaUmSBBH__TP3jMXox9HlmO4U525NbC-tR7BlH_L0kT7pNjfm_wJLYvjZ5vjVeRoFWIHvbDsSbYF31-AFr6PLxJDaMsxSfD72gsg5b8n93XL0zNzYQW1N4iDhHWTfbK4mi6c8QXWoec9oJ7TGejd7r52pSz3RFL5NxdeyfkJCwSbcQhqVQRT8oMiYP668SCwGtrp_zCgtAqz7gN8Kd1bwbuI20fUNn13RU-YEh5kNpx9RVzxZdviREhNKSX-TW05Iom5Dx9ZYAq-1vdyrs6I53mqXWYanl9E7NrPPfXMQ-iz64zzuX7haZGME_PbGxGNCc6weN3zXm4Z3Te9IdH6OWA9MTW3nGBlNFptiifEZhl5E-Z1NZ7i4fc-x9hYOWbH1LiTGz_BzVBFGzjhj%26c%3DfKwZmNcyq840CyL_SSu81PxsziZZJa3IMS9ZI9OIZY2z8BHyAVcWdg%3D%3D%26ch%3DxzaGt71qN1I-u_Ahv-bnu_3ErBjj4Te82dTD46_DqKnnUPgH587H4w%3D%3D&data=05%7C02%7Cangela.toole%40emory.edu%7C1cd8ffba999c4e3a4ce708de1e23551f%7Ce004fb9cb0a4424fbcd0322606d5df38%7C0%7C0%7C638981334284277897%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=%2F0JLNY6OqIZWF4c9yNAAo3m9D9w8mRKPRMz83O22Pas%3D&reserved=0
https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Ffcwvjzabb.cc.rs6.net%2Ftn.jsp%3Ff%3D001-D5FGTgVo25UpQv0HD1fkceM9XDZrjVvm6SBmMhaiDvMc67z1t5ilnw2r1kBb0fZiigzuP6fGBOreM8DG8g3p8XpUt6meH3aXvjehKLPQGgVh2AHpy1rxrLlFiz0bcSDvZDNAswFzsM4k8XKFAGL-h48EiLhYSr6XOeIXumSmIc1Sexr7jFIdqrut9jM-f4GwcQjIiN9i99IafpWkSjk5TgqccMExH5_0WXWVicEdL6eruP3xWJRcQenQPllCG2vIMqpRb8tuPQ%3D%26c%3DfKwZmNcyq840CyL_SSu81PxsziZZJa3IMS9ZI9OIZY2z8BHyAVcWdg%3D%3D%26ch%3DxzaGt71qN1I-u_Ahv-bnu_3ErBjj4Te82dTD46_DqKnnUPgH587H4w%3D%3D&data=05%7C02%7Cangela.toole%40emory.edu%7C1cd8ffba999c4e3a4ce708de1e23551f%7Ce004fb9cb0a4424fbcd0322606d5df38%7C0%7C0%7C638981334284316928%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=81uP3WWvRS430BPAt1HsrHX7RpOrpB%2BwxH7GY0QXvqA%3D&reserved=0
https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Ffcwvjzabb.cc.rs6.net%2Ftn.jsp%3Ff%3D001-D5FGTgVo25UpQv0HD1fkceM9XDZrjVvm6SBmMhaiDvMc67z1t5ilnw2r1kBb0fZiigzuP6fGBOreM8DG8g3p8XpUt6meH3aXvjehKLPQGgVh2AHpy1rxrLlFiz0bcSDvZDNAswFzsM4k8XKFAGL-h48EiLhYSr6XOeIXumSmIc1Sexr7jFIdqrut9jM-f4GwcQjIiN9i99IafpWkSjk5TgqccMExH5_0WXWVicEdL6eruP3xWJRcQenQPllCG2vIMqpRb8tuPQ%3D%26c%3DfKwZmNcyq840CyL_SSu81PxsziZZJa3IMS9ZI9OIZY2z8BHyAVcWdg%3D%3D%26ch%3DxzaGt71qN1I-u_Ahv-bnu_3ErBjj4Te82dTD46_DqKnnUPgH587H4w%3D%3D&data=05%7C02%7Cangela.toole%40emory.edu%7C1cd8ffba999c4e3a4ce708de1e23551f%7Ce004fb9cb0a4424fbcd0322606d5df38%7C0%7C0%7C638981334284316928%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=81uP3WWvRS430BPAt1HsrHX7RpOrpB%2BwxH7GY0QXvqA%3D&reserved=0
https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Ffcwvjzabb.cc.rs6.net%2Ftn.jsp%3Ff%3D001-D5FGTgVo25UpQv0HD1fkceM9XDZrjVvm6SBmMhaiDvMc67z1t5ilnw2r1kBb0fZikiT1e0yJHUXByslbzlVGK3v92bf3vP8AraqLvg3vW5yQOB5zYd_kpijCE7L3TiNZRJ2GvINAgl81xYH_cJAbYNpTUc-CaciUR9e62BKhkp30OaLw_H7oXpcZZkbfWrmyDupw7D3qG2x7MOrgC-H9TwxFsXZj3Y4CZd4s8JADb-BKtTIij8OuQPQrjvGz65n%26c%3DfKwZmNcyq840CyL_SSu81PxsziZZJa3IMS9ZI9OIZY2z8BHyAVcWdg%3D%3D%26ch%3DxzaGt71qN1I-u_Ahv-bnu_3ErBjj4Te82dTD46_DqKnnUPgH587H4w%3D%3D&data=05%7C02%7Cangela.toole%40emory.edu%7C1cd8ffba999c4e3a4ce708de1e23551f%7Ce004fb9cb0a4424fbcd0322606d5df38%7C0%7C0%7C638981334284341427%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=hZi2JKUlP4yz8JXbud3ouXk%2B%2FyDNw9Myf0PQ6QAe8Y4%3D&reserved=0
https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Ffcwvjzabb.cc.rs6.net%2Ftn.jsp%3Ff%3D001-D5FGTgVo25UpQv0HD1fkceM9XDZrjVvm6SBmMhaiDvMc67z1t5ilnw2r1kBb0fZikiT1e0yJHUXByslbzlVGK3v92bf3vP8AraqLvg3vW5yQOB5zYd_kpijCE7L3TiNZRJ2GvINAgl81xYH_cJAbYNpTUc-CaciUR9e62BKhkp30OaLw_H7oXpcZZkbfWrmyDupw7D3qG2x7MOrgC-H9TwxFsXZj3Y4CZd4s8JADb-BKtTIij8OuQPQrjvGz65n%26c%3DfKwZmNcyq840CyL_SSu81PxsziZZJa3IMS9ZI9OIZY2z8BHyAVcWdg%3D%3D%26ch%3DxzaGt71qN1I-u_Ahv-bnu_3ErBjj4Te82dTD46_DqKnnUPgH587H4w%3D%3D&data=05%7C02%7Cangela.toole%40emory.edu%7C1cd8ffba999c4e3a4ce708de1e23551f%7Ce004fb9cb0a4424fbcd0322606d5df38%7C0%7C0%7C638981334284341427%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=hZi2JKUlP4yz8JXbud3ouXk%2B%2FyDNw9Myf0PQ6QAe8Y4%3D&reserved=0
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https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Ffcwvjzabb.cc.rs6.net%2Ftn.jsp%3Ff%3D001-D5FGTgVo25UpQv0HD1fkceM9XDZrjVvm6SBmMhaiDvMc67z1t5ilnw2r1kBb0fZ2gfOg2XrQIQ6LNHX_jrT-LNDoG6Y0aVqfUFYK8aiZf9JBYR_5SOiXm60GwBHl6gsmpQ3EsKMuxAu71toWykQptT_0a9ZRgWHxBaGY1c4_7EmPmf5TSDjtCF1yebijUnt%26c%3DfKwZmNcyq840CyL_SSu81PxsziZZJa3IMS9ZI9OIZY2z8BHyAVcWdg%3D%3D%26ch%3DxzaGt71qN1I-u_Ahv-bnu_3ErBjj4Te82dTD46_DqKnnUPgH587H4w%3D%3D&data=05%7C02%7Cangela.toole%40emory.edu%7C1cd8ffba999c4e3a4ce708de1e23551f%7Ce004fb9cb0a4424fbcd0322606d5df38%7C0%7C0%7C638981334284386262%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=gSxMrZqkFuo4W5OdzT%2Bu5yDzHRBEofDtewTiQJ0OyEg%3D&reserved=0
https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Ffcwvjzabb.cc.rs6.net%2Ftn.jsp%3Ff%3D001-D5FGTgVo25UpQv0HD1fkceM9XDZrjVvm6SBmMhaiDvMc67z1t5ilnw2r1kBb0fZ2gfOg2XrQIQ6LNHX_jrT-LNDoG6Y0aVqfUFYK8aiZf9JBYR_5SOiXm60GwBHl6gsmpQ3EsKMuxAu71toWykQptT_0a9ZRgWHxBaGY1c4_7EmPmf5TSDjtCF1yebijUnt%26c%3DfKwZmNcyq840CyL_SSu81PxsziZZJa3IMS9ZI9OIZY2z8BHyAVcWdg%3D%3D%26ch%3DxzaGt71qN1I-u_Ahv-bnu_3ErBjj4Te82dTD46_DqKnnUPgH587H4w%3D%3D&data=05%7C02%7Cangela.toole%40emory.edu%7C1cd8ffba999c4e3a4ce708de1e23551f%7Ce004fb9cb0a4424fbcd0322606d5df38%7C0%7C0%7C638981334284386262%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=gSxMrZqkFuo4W5OdzT%2Bu5yDzHRBEofDtewTiQJ0OyEg%3D&reserved=0

External & Professional Activities

Disclosure Requirements: e sl 0

« During the 60-day annual certification period prior to engaging in the External

» Within 30 days of discovering or acquiring a new Acﬂvity
Financial interest (e.g, through purchase, marriage, or
Inheritance)

« Within 30 days of hire

Disclosing: Insight - External Activity
Report :

Disclosing: Insight sSEat

Applicable Policies/Regulations:
* Emory Poticy 77 - Financial Conflicts of Interest .
« Emory Policy 738 -Confliet of Commitment for Eaculty, Postdoc/Trainees and Research Bosli o

All Faculty & Staff

All travel should be booked with one of 3
Emory approved vendors via the Travel
Registry.

Prior to traveling to comprehensively
embargoed countries, travelers should
report the country of destination, purpose
of travel, travel dates/duration, itinerary,
and who is responsible for paying for travel
to ensure additional required screenings for
export controls compliance are completed

Disclosing:

Covered Individuals*

International Travel should be reported
as soon as it is booked, and no later than
10 business days before departure.
Please note that if an export license is
required, additional time for approval
may be necessary.

Disclosing: Insight ‘My Travel’ Form

Applicable Policies/Regulations:

Covered Individuals must disclose Forelgn Affiliations. Approval timeline requirements may
vary depending on the type of Foreign Affitiation.

* Prior approval is required before engaging in the following activities:

« Active appointments, position with or research support from any entity in a country of

concern

« Co-authorships;

 Co-inventorships on patent applications

* Appointments, positions or research support with collaborators

* Active appointments, positions and research support for graduate students on the proposal

Disclosing: Insight

Applicable Policies/Regulations:
Federal

LCHIPS and Sclence Act
» DOD Policy on Risk-Based Security Reviews

for Fundamental Research
NiH - Other Support disclosure requirements

Emory Policy 711 - Export Control
* Emory Policy 738 - Conflict of Commitment for Faculty, Postdoc Fellows /Trainees, and

» Emoey Policy 10.18 - Emory-Sponsored International Travel Fellows (Trainees and Research Staff
¢ NSPM-33

*Covered Individual: an individual who (a) contributes in a substantive, meaningful way to the scientific development or execution of a research and
development project proposed to be carried out with a research and development award from a Federal research agency; and (b) is designated as a
covered individual by the Federal research agency concerned.

See NSPM-33 definition for additional relevent definitions.

Research Compliance and Regulatory Affairs
Research Administration

2 &) B
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