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Insight: .’f ,

NSIGHT

Emory University’s new system for all Annual Certifications,
Disclosures, and External Activity Requests (EARS)

e Launched on August 29, 2025

* Pre-Approval Request (PARs) and now known as External
Activities Request (EARS)
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Insight Resources: I |
INSIGHT

* The training in Brainier provides great information for learning about the
navigation of Insight

* Visit the COI/COC Office webpage to view relevant job aids:

LEARN MORE ON OUR INSIGHT IMPLEMENTATION PAGE

* Insight support requests will be handled via ServiceNow, and the support
request form is configured to automatically route to the correct team,
ensuring timely responses and resolutions.
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https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Ffcwvjzabb.cc.rs6.net%2Ftn.jsp%3Ff%3D001JYyrkByFL9JgROKiheGiQLSqWzyFW6J5FtLaigwLug6HCibHkEqtCVJKsnRRCoA_VFciITqbOza_6dwExFmHugaeOn5mTDp6LOyMcVRmWgB-uia8LUt-DExkzoaFgC1DhQAP0tqs-OO5orOkNkOHrYkoEN8LqP4XkEpks5rOmMft-yaTwgVuwelcAPEs_wez1aOrjLzQhqoBnl0jKmN64mcLt8-3ix_qV4CG7PoBPaV3g1D1SBt5c_Ywh07hH8EKHamTSgUiN-lHTBWH8rcIRIxGlVD9pV3fhaGJFssG4ut14CsKm3X9H1wKsb0kA4j6zdX32lf4Alg%3D%26c%3D-po-lDuU-vBxHSlX9l3AAwIQDpVzF9Pc8wgR3gysdwWZqt4aQ1S4MA%3D%3D%26ch%3DVLWV48X1QmgNvFaLtWg6LS5yHSQiHBodAG2STxwpzpSRzRwM2jf4_A%3D%3D&data=05%7C02%7Cangela.toole%40emory.edu%7C2863d1985319491f735c08de076a3f26%7Ce004fb9cb0a4424fbcd0322606d5df38%7C0%7C0%7C638956350065082657%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=pp4dgPN90bXASzPjE%2BI5axjOxN77zs7%2Bg1ngTnonTLo%3D&reserved=0

Important Dates:

The Annual Certification Cycle is from
December 1, 2025, to February 28, 2026.
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Importance of Proper Disclosure:

 Ensure compliance and adherence to regulations!
e Ethics of Transparency

 Good Science requires objectivity

 Avoiding Legal Issues
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Who must Disclose:

@
 Covered Individuals (involved in Design, Conduct, Reporting [DCR] of research) at
Emory University must update their disclosure profiles and disclose

* External Activities
* Conflicts of Interests
* Foreign Travel

* Foreign Affiliations

Policy 7.7 Financial Conflicts of Interest in Research
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https://emory.ellucid.com/pman/documents/view/17544/?security=fc76ef01c0e72ecc23817222d9f6c1f9b27e02ec

External & Professional Activities

Disclosure Requirements: e sl 0

« During the 60-day annual certification period prior to engaging in the External

» Within 30 days of discovering or acquiring a new Acﬂvity
Financial interest (e.g, through purchase, marriage, or
Inheritance)

« Within 30 days of hire

Disclosing: Insight - External Activity
Report :

Disclosing: Insight sSEat

Applicable Policies/Regulations:
* Emory Poticy 77 - Financial Conflicts of Interest .
« Emory Policy 738 -Confliet of Commitment for Eaculty, Postdoc/Trainees and Research Bosli o

All Faculty & Staff

All travel should be booked with one of 3
Emory approved vendors via the Travel
Registry.

Prior to traveling to comprehensively
embargoed countries, travelers should
report the country of destination, purpose
of travel, travel dates/duration, itinerary,
and who is responsible for paying for travel
to ensure additional required screenings for
export controls compliance are completed

Disclosing:

Covered Individuals*

International Travel should be reported
as soon as it is booked, and no later than
10 business days before departure.
Please note that if an export license is
required, additional time for approval
may be necessary.

Disclosing: Insight ‘My Travel’ Form

Applicable Policies/Regulations:

Covered Individuals must disclose Forelgn Affiliations. Approval timeline requirements may
vary depending on the type of Foreign Affitiation.

* Prior approval is required before engaging in the following activities:

« Active appointments, position with or research support from any entity in a country of

concern

« Co-authorships;

 Co-inventorships on patent applications

* Appointments, positions or research support with collaborators

* Active appointments, positions and research support for graduate students on the proposal

Disclosing: Insight

Applicable Policies/Regulations:
Federal

LCHIPS and Sclence Act
» DOD Policy on Risk-Based Security Reviews

for Fundamental Research
NiH - Other Support disclosure requirements

Emory Policy 711 - Export Control
* Emory Policy 738 - Conflict of Commitment for Faculty, Postdoc Fellows /Trainees, and

» Emoey Policy 10.18 - Emory-Sponsored International Travel Fellows (Trainees and Research Staff
¢ NSPM-33

*Covered Individual: an individual who (a) contributes in a substantive, meaningful way to the scientific development or execution of a research and
development project proposed to be carried out with a research and development award from a Federal research agency; and (b) is designated as a
covered individual by the Federal research agency concerned.

See NSPM-33 definition for additional relevent definitions.
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https://rcra.emory.edu/_includes/documents/sections/coi/international-disclosure-matrix-1.pdf
https://rcra.emory.edu/_includes/documents/sections/coi/international-disclosure-matrix-1.pdf
https://rcra.emory.edu/_includes/documents/sections/coi/international-disclosure-matrix-1.pdf
https://rcra.emory.edu/_includes/documents/sections/coi/international-disclosure-matrix-1.pdf
https://rcra.emory.edu/_includes/documents/sections/coi/international-disclosure-matrix-1.pdf
https://rcra.emory.edu/_includes/documents/sections/coi/international-disclosure-matrix-1.pdf
https://rcra.emory.edu/_includes/documents/sections/coi/international-disclosure-matrix-1.pdf
https://rcra.emory.edu/_includes/documents/sections/coi/international-disclosure-matrix-1.pdf

Completion Requirements:
®

Faculty/staff (may include adjunct faculty and emeritus faculty )- If non
researchers, then please confirm with your Assoc Dean of Faculty

Postdoctoral scholars

Research personnel engaged in designing, conducting, or reporting (DCR)
sponsored research (including part-time and temporary employees).
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Job Aids for Annual Certification :

 Disclosure profile update (My Updates)
 Annual Certifications (My Annual)

e Confirming no disclosures (Annual Cert)
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https://rcra.emory.edu/_includes/documents/sections/coi/insight-job-aids/insight-my-updates.pdf
https://rcra.emory.edu/_includes/documents/sections/coi/insight-job-aids/insight-my-updates.pdf
https://rcra.emory.edu/_includes/documents/sections/coi/insight-job-aids/completing-annual-cert.pdf
https://rcra.emory.edu/_includes/documents/sections/coi/insight-job-aids/completing-annual-cert.pdf
https://rcra.emory.edu/_includes/documents/sections/coi/insight-job-aids/confirming-no-disclosures-annual-cert.pdf
https://rcra.emory.edu/_includes/documents/sections/coi/insight-job-aids/confirming-no-disclosures-annual-cert.pdf
https://rcra.emory.edu/_includes/documents/sections/coi/international-disclosure-matrix-1.pdf
https://rcra.emory.edu/_includes/documents/sections/coi/international-disclosure-matrix-1.pdf

The Annual Certification Cycle is from
December 1, 2025, to February 28, 2026.

 COI/COC Virtual Office Hours -SharePoint Annual
Certification Page
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https://emory.sharepoint.com/sites/eDisclose/SitePages/Updates.aspx
https://emory.sharepoint.com/sites/eDisclose/SitePages/Updates.aspx
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